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B Open Windows

Do More With QuickBooks

@y Tum on Payroll
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+ Learn about QuickBooks Online
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File Edit Wiew Lists Favorites Company Customers Wendors

BANK ACCOUNT 5

Somerset Trust Company -
BIZ

Account ending in **5939

In QuickBooks

Checking at Somerset Trust
Com

Somerset Trust Company -
BIZ

Account ending in =*4931

In QuickBooks
Test Chking

@ Rules

£1,640.68

1 month(s} age

-51,137.64

$116,164.95

Today

$0.00

- QuickBooks Desktop Pro 2017

Employees Banking Reports Window Help Special Offers

Bank Feeds

Account Information

Somerset Trust Company - BIZ
ACCOUNT ENDING IM ***4881

$116,164.95

In QuickBooks
ENDING BALAMNCE Test Ghking

$0.00

There are no transactions to review. Learn how to manually download transactions.

Manage vour account
Disable bank feeds
Manually import statements

Edit account settings

LAST UPDATE: Today ¥ |

First, you will want to disable your current

bank feeds with the old system

’ See Financing Options




- QuickBooks Desktop Pro 2017

Eile Edit View Lists Favorites Company Customers Vendors Employees Banking Repors Window Help Special Offers
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 Bill Tracker

p— QuickBooks

Snapshots

; Customers
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{
B Employees Save & Close

e

1 Bank Feeds ® Deactivate All Online Services!

ces, you will have to setthem up for this account again.
A My Shortcuts

E view Balances
M Run Favorite Reports

B open Windows Account is inactive ‘| Save & Close |’ Cancel




QuickBooks Desktop Information

2 1 Y¥ou have just disabled one or more online services for this account. Please note
" thatthis does not cancel the services for which you have enrolled this account at
your financial institution. You will continue to be charged for these senvices until
you contact your financial institution directly to cancel them.

o

X

\ lad transactions.

N\

Click ‘OK’ and then repeat for all other Somerset Trust
accounts that you wish to establish a new connection with
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BANK ACCOUNT 5

Somerset Trust Company -
BIZ

Account ending in **5939

In QuickBooks

Checking at Somerset Trust
Com

Somerset Trust Company -
BIZ

Account ending in =*4931

In QuickBooks
Test Chking

Employees Banking

£1,640.68

$116,164.95

Today

$0.00

- QuickBooks Desktop Pro 2017

Reports  Window Help Special Offers

Bank Feeds

Account Information

Somerset Trust Company - BIZ
ACCOUNT ENDING IM ***4881

$116,164.95

Manage your account
Disable bank feeds
Manually import statements

Edit account settings

In QuickBooks
ENDING BALAMNCE Test Ghking

$0.00

no transactions to review. Learn how to manually download transactions.

Next, select ‘Add Account’

-0 x
-0 x

LAST UPDATE: Today ¥ |

’ See Financing Options




Step 1: Find your bank

Enter your bank’'s name

Ie:“r:'s !

Examples: Bank of America, Citibank, American Express.

Matching Results
Citizens National Bank-Somerset, KY

First, select the option that includes
‘Biz’ in the title

Showing 1-4 of 4

FIND CONNECT

Or choose from
these popular banks

Bank of America-All Other States
Chase

Fidelity Bank

1.5, Bank - PFM Direct Connect
JPMorgan Chase Bank

Wells Fargo Bank

Capital One Card Services

Citi Cards

Discover Card

American Express

LINK




Manually Import Transactions

How to manually import your transactions:

1.Go to TW j Td log in. Next, click the link to go out to
to Somersat Trust Comipany - BIZ's website apd log in using your credentials. our Website to Iog in.

2. Find the statement or transaction you want to bring into QuickBooks.
From your account details, select your statement or a group of fransactions.

3. Download the transaction to your desktop.

The transactions will be downloaded as a .gbo file. You can find this file on your deskiop or in your
downloads folder.

4. Open the file and import your transaction into QuickBooks
Simply double-click the file and GQuickBooks will automatically open to import your transactions.

Senvice provided by WHATS NEXT?

L
https_fiwana. ttrust.
Qm Bm iaupg}gmﬂffé;mme e Add accounts from another bank

Download your transactions from Bank Feeds




& Back B Fonward 23 Stap ¢ Refresh &5 P
[ hitps /Awww.somersettrust.com/

@ erset
COMPANY

Convenien

Secure Logins

Select ‘STC Anywhere for
Business’ from the

—
dropdown menu |STC Anywhere for Bu sine

—

Continue Register




Somerset Trust Company

@ Back B Foward 82 Stop ¢ Befresh £ Print
https:iistcanywherebusiness. cbzsecure.com/

Business ID
Username

Passwaord

Forgot Username or Password

Fill in these 3 fields and log in

| & Secure web site




Somerset Trust Company
@ Back B Foward 88 Stop ¢ Refresh ) Print
hitps:stcanywherebusiness.cbzsecure. comf

Enter Authentication Code

An authentication code has been sent to the following phone number
Hi#-###-5827. Please enter the authentication code here.

You will be prompted to enter your secure access code




Click on this icon to download the .QBO file for upload

Somerset Trust Company - Transac

@ Back ® Foward $Z Stop > Refiesh &) Print

https:/istcanywherebusiness.cbzsecure.com/accounts

Transactions

DATE DESCRIPTION AMOUNT BALAMCE

09-29-2017 Depasit $350.00 $1.640.68

09-25-2017 Depaosit Remote Deposit $45.00 $1590.68

09-11-2017 Check #319 $1.163.75 $1,545.65 [t

O O OO0

09-07-2017 External Withdrawal FIRSTEMERGY FIRSTENERGY - BillPay $68.69 $2 70943



Select ‘QuickBooks’ as the file type, the account to be pulled in, and a date range

erset Trust Company - Transactions

da Back P Fonward 98 Stop > Refresh E Print

hitps:ilstcanywherebusiness.cbzsecure. com/accounts

Export Transactions

Select File Type:
QuickBooks (QBQO)

Select Account:

72 Month CD (..6191)

From:

08-31-2016

To:

09-28-2016

Next

& Secure web site



Click ‘Download’ and then close these windows

Somerset Trust Company - Transactions

@ Back P Fowad  ©8 Stop ¢ Refiesh &) Print

Export Transactions

hitps:#stcanywherebusiness. chzsecure comiaccounts

Click the button below to downlead your transactions.

Please click Close after download is complete.

Download

| & Secure web site




Select ‘Open’ and then close all windows until you see the screen for ‘Importing Transactions’

0% of transaction_export from ... =

lick the bu
N

Do you want to open or save this file?

Nease click

3 Mame: transactions_04-14-2017_to_05-14-2017 gbo
Type: CuickBooks OFX data
From: stcanywherebusiness chzsecure com

@ Save | Cancel I

@ While files from the Intemet can be useful, some files can potentially

ham your computer. f you do not trust the source, do not open ar o
save this file. What's the risk?




Choose the proper option and click ok to proceed through the QuickBooks setup.

File Edit View Lists Favorites Company Customers Yendors Employees Banking Reports Window Help

Search Company or Help  ~ |i#%

My Shortcuts
QuickBooks

4 Home
QuickBooks has received new fransaction data. Please indicate whether you want to import this data now or

ﬂh My Company save the file forimport later.

¥ Income Tracker

@ Import new transactions now.

Bill Tracker

|
Calendar (7 Save transactions to a file (you will be asked for a file name).

Snapshots # Always give me the option of saving to a file when | download Web Connect data.

8 etamese
D Vendors

B Employees




nery

Select Bank Account

You are downloading transactions for the following account:

- Financial Institution: Somerset Trust Company - BIZ
-Account type: Checking
-Account number: 2002504881

uickBooks does not have an online account to handle these transactions.
Please make a selection below.

® Use an existing QuickBooks account _ ~

1 Create a new QuickBooks account

Cancel Continue

W




i Company Customers Yendors Employees Banking Reports Window Help Special Offers

Bank Feeds

* Add Account @ Rules

BANK ACCOUNTS Account Information

Somerset Trust Company - 51,640.68

BIZ

Account ending in #3333 1 monthiz) ago Somerset Trust Company - BIZ In QuickBooks
In CickBooks ACCOUNT EMDING IN **2838  ENDING BALAMCE Checking at Somerset Trust Com
Checking at Somerset Trust -51,137 64

Com $1,640.68 -$1,137.64
Somerset Trust Company - $116,164.95

BIZ

Account ending in 49331 Today

There are no fransactions to review. Learn how to manually download transactions.
In QuickBooks

Test Chking $0.00

QuickBooks Web Connect

Your Web Connect data has been successfully read into QuickBooks,
You can view the downloaded data in Bank Feeds Center by selecting your
Financial Institution.

—




INTUIT

QuickBooks.

Online

Manual File Upload




Transaction History

O OO0OO0O

DATE

09-29-2017

09-23-2017

09-11-2017

09-07-2017

DESCRIPTION

Deposit

Depaosit Remote Deposit

Check #319

External Withdrawal FIRSTENERGY FIRSTEMERGY - BillPay

Click on this icon to download the .QBO file for upload

Transactions

AMOUNT

$50.00
%45.00
$1,163.75

$68.89

BALANCE

£1,640.65

$1,590.63

$1,545.68

$2709.43




Select ‘QuickBooks’ as the file type, the account to be pulled in, and a date range

Export Transactions

Select File Type:
QuickBooks (QBO)

Select Account:

72 Month CD (..6191)

From:

08-31-2016

To:

09-28-2016

Next

& Secure web site



Click ‘Download’ then save the file to a location that is easy to remember and go to QuickBooks Online

Export Transactions

Click the button below to download your transactions.

Please click Close after download is complete.

Download

| & Secure web site




Select ‘Banking’ from the menubar

o aflfflckbooks Yourtrial endsin 28 days  Subecribe now
+ 1] .\II A If-\'.t
| Dashboard 080 STC Test CU mpany PRIVACY
Sales See how much you're making Hice Bank accounts
Bank account
Expenses Bank palsrce $0
In QuickBooks 50

Start invoicing
Employees é @ Bank account
£0

Bank balence

In QuickBooks 50
Reports .
Connect with an accountant
Connect your bank Review your See your profits
Taxes transactions
Accounting Add the finishing touches
Connect accounts
My Accountant
. Lest month ¥ Lest month ¥ . Lest month ¥
Apps Profit and Loss Expenses Invoices Sales
$0 $0 $0.00 UNPAID  LAST 365 DAYS S0
. LAST MONTH
NET INCOME FOR AUGUS LAST MONTH

W50

m 50

e Y A

—
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Select ‘File Upload’ from the ‘Update’ dropdown menu

intut

quickbooks

Dashboard Banking Bank Rules

IS

Bank and Credit Cards  LLC Checking~ (Bb Add account

STC Rewards Credit Card STC Corp Credit Card LLC Checking File Upload

Manage Rules
e [ ] [ ]

Order Checks
BANK BALANCE 4 hours ago BANK BALANCE 2 hours ago BANK BALANCE 22 houra ag0

Banking

Sales

Employees
Reports N QUICKE00KS 262 IN QUICKBOOKS ELILI IN QUICKBOOKS
A
Taxes
For Review In QuickBooks Excluded Go to Register
Accounting ——
My Accountant

J: Batch actions ¥ All (293) Recognized (79)




If you haven’t yet downloaded the file, please follow the instructions and then upload your file

Upload file

Download data from your bank

1. Open anew tab and sign in to your bank.
2. Download transactions: CSV, QFX, QBO, or OFX format only.
3. Close the tab and return to QuickBooks.

Select the file to upload

transactions_08-24-2017_to_08-28-2017 gbo ‘ Browse ‘

Cancel

Next



Select an account

Select a QuickBooks account for each bank account you want to upload

Bank file
transactions_08-24-2017_to_08-28-2017.gbo

UPLOADED ACCOUNT ::>

Somerset Trust Company - Biz

Checking
2017-08-24 - 2017-08-28

Cancel Back

QUICKBOO

K

<,
]

C

C

OUNT

Checking|

Next



Import completed X

@ats! You've uploa@

Next step: Accept your
transactions

You're in control of how your bank info goes into QuickBooks. Transactions
only show up in your books after you review and accept them.



INTUIT

QuickBooks.

Online

Connect Your Account

CONNECT




ab

If you currently have your accounts linked in Business Online Banking, you will need to disconnect them first

inturt

quickbooks

Dashboard Banking Bank Rules
Banking , .
Bank and Credit Cards  LLC Checking~ Update 3

Sales

STC Rewards Credit Card STC Corp Credit Card LLC Checking
e [ ] ]

BANK BALANCE 4 hours ago BANK BALANCE 2hoursago BANK BALANCE 22 hours ago
Employees
Repor‘ts [N QUICKBOOKS 262 IN QUICKBOOKS ELILI IN QUICKBOOKS

A

Taxes

For Review In QuickBooks Excluded Goto Register
Accounting ——
My Accountant

J Batch actions v All (293) Recognized (79)




infuit

) qUICkaDkS = Sheeler Trucking LLC

Dashboard Banking  Bank Rules
‘ Banking : _
Bank and Credit Cards  LLC Checking » Update ]
Sales
STC Rewards Credit Card STC Corp Credit Card LLC Checking

Edit sign-in info
BANK BALANCE 12 hours ago BANK BALANCE 11 hours ago

L —————

Employees - - Edit account Info
Reports [N QUICKBOOKS 271 [N QUICKBOOKS 253

Taxes

For Review In QuickBooks Excluded Goto Register



Account

Category Type *Name
Bank hd LLC Checking
* Detail Type Description
Checking - LLC Checking opened 04/28/2010

Use Checking accounts to track all your
checking activity, including debit card D Is sub-account

transactions.
Enter parent account v

Each checking account your company
has at a bank or other financial institution Balance

should have its own Checking type
account in QuickBooks Online Essentials. -

Connected to

sUawess Checking at Somerset Trust Company
isconnect this account on save

Cancel Save and Close



ab

inturt

quickbooks
Dashboard Banking Bank Rules
Banking : .
Bank and Credit Cards  LLC Checking~ Update 3

Sales

STC Rewards Credit Card STC Corp Credit Card LLC Checking
e [ ] 1

BANK BALANCE 4 haours ago BANK BALANCE 2 hourz ago BANK BALANCE 22 hours ago
Employees

[N QUICKBOOKS 262 IN QUICKBOOKS ELILI IN QUICKBOOKS

Reports
A
Taxes
For Review In QuickBooks Excluded Goto Register
Accounting ——
My Accountant

J Batch actions v All (293) Recognized (79)




Do a search for STC or Somerset Trust and select the option for STC Anwhere (Business Banking)

Connect an account

Let’s get a picture of your profits

Connect your bank or credit card to bring in your transactions.

STC Capital Bank A
stccapitalbank.com

Somerset Trust Company - STC Anywhere
www.somersettrust.com

Somerset Trust Company - STC Anywhere (Business
q T
www_somersetirust.com

-,,-‘F“'}'/ U of Durham St.Cuthbert MBNA CC
www_bankofamenca.com



Enter your STC Anywhere for Business login credentials and click Continue.

Connect an account

Sign in to account

Somerset Trust Company - STC Anywhere (Business Banking)
http:{fwww. somersettrust. com/

Company ID

STC

Username

stctest

Password

..l......l ‘

SHOW



Verify that you are not a robot and then Continue.

Connect an account

Sign in to account

Somerset Trust Company - STC Anywhere (Business Banking)
hitp:/fwww. somersettrust com/

I'm not a robot =

o |




Connect an account

Connecting to Somerset Trust Company - STC Anywhere {Business Banking) ...

At Intuit, the privacy and security of your information are top priorities.

Privacy ) TRUST:

|||||||



Select the appropriate accounts, and Connect.

Connect an account

Which accounts do you want to connect?

We'll import 90 days of transactions. Want a shorter time period?

Revolving Line of Credit
Account
Balance

Business

s -
Balance

LLC Checking

o |
Balance
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